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A separate Citation Index — containing cases, statutes and regulations - follows this Index.

A

Anumbers......ccocceveeeenns 12, 13, 49, 52, Glossary

accredited officials.......... see foreign government
officials

accredited representatives
accreditation...........oooevvvvveeieeeeeeeee, 2,26
attorneys, same rules as..............ccceeeeeeen. 27
BIA, accredited by ........coooveciiiieiieiiiiee 2,26
definition..........ccoooeeee 26, Glossary
discipling .........coceeviiiiiiniiieeene see discipline
entry of appearance ..see entry of appearance
filiNG. e see filing
immigration specialists, compared to........... 27
ST OF e 27
qualifying organizations............ccccceeeiveeeennee. 26
qualifying representatives ............................ 27
registry requirement ..........cccocvveeenniieeennnnn. 26
removal from list of ..........ccccoeviiiiiininnen. 28
SIgNAtUeS .....ooovveeeeiiiieeee e, see signatures
VErfiCatioN ......vveeeere e 27

AClJs.... see Assistant Chief Immigration Judges
address obligations
aliens..18, 23, 68, 72, 80, 94, 97, 99, 101, 103

aliens, detained...........cccoccovveiineneennn 19, 125
ALIOINEYS .. 23
compound changes of address.................... 23
consolidated Cases .........cccceevviieeenniiieeeenne 23
Form EOIR-33/IC......cccccevieiiiieiiene 18, 149
motions generally..........ccccevviiiiiiiiiceennnnn. 18
MOtIONS t0 reCONSIdEr........c.covvvereriieererineen. 97
MOLIONS tO FEOPEN ....eeviiiiiiieiiiiee e 94
motions to reopen in absentia orders........... 99
represSentatives .........oovvvveeeeriiece e, 23
addresses............ see EOIR, Immigration Courts
adjudicating officials ..............c........ see discipline
administrative closure...................... see motions
Administrative Control Courts.....see Immigration
Courts
Administrative Law Judges............. see discipline
adverse legal authority, failure to disclose .....see
discipline
adVvisory OPINIONS.........uueeiiieeeiiiiieeee e 51
AEDPA ... Glossary
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affidavits
definition .........ocoeeiiiiiee e Glossary
English language, in ........cccooceeeeiniiiciiineennn. 43
penalty of perjury, under ..........cccccevviveeennnnn 91
translation of .........ccccciiiiiiiic 43
affirmative asylum applications........... see asylum
agreement in lieu of discipline........ see discipline
AlIEN. ..o Glossary
appeals
asylum-only proceedings........ see asylum-only
BIA jurisdiction .........cccccccovvunneee. 2,9, 105, 106
bond proceedings......... see bond proceedings
certification, distinct from..................... 81, 106
continued detention ...see continued detention
deadlings ......cccooeeviiiiieiiiee e, 36, 105
deportation.......... see deportation proceedings
disciplinary proceedings ............ see discipline
exclusion............... see exclusion proceedings
forms, use of required............cccovvvvvenennn. 147
how to appeal .........cccevviiiiiiniiii 105
motions, relationship to................ see motions
Notice of Appeal ...........evvvvviviviiivininininininnn. 105
rescission............. see rescission proceedings
right to appeal ... 81
SEAYS wevviieiiiiie e see stays
waiver of appeal..........cccccvvvvvviiiininnnnn, 81, 106
who may appeal........ccoceeviiiiiiiiiiie e, 105
withholding-only ............... see withholding-only
Assistant Chief Immigration Judges (ACIJs)..4, 5
asylum
affirmative applications................. 36, Glossary
asylum clocK .......cccooceeeiniienennn 73, Glossary
asylum-only proceedings....... see asylum-only
benefits and responsibilities......................... 82
changed circumstancCes...........ccccvvvvvveeennnnns 95
deadlines ........ccooviiiiiiiiii 35
defensive applications ........... 36, 47, Glossary
employment authorization................cc.ccee.. 73
frivolous applications ..........cccccvvieiiininnnene 72
lodged applications....................... 74, Glossary
number of COPIES ........ccvvviiviiiiiiieeiiee e, a7
withholding-only ............... see withholding-only
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asylum clocK..........ooccveveeeieeiiiiiine, see asylum attorneys (cont.)
Asylum Office........ see Department of Homeland frivolous behavior....................... see discipline
Security grossly excessive fees............... see discipline
asylum-only proceedings hearings, failure to attend .......... see discipline
APPEAIS .. 121 improperly soliciting clients......... see discipline
conduct of proceedings..........cccceeevrveneennne 121 ineffective assistance of counsel.............. .see
cooperating Withesses ............cccoc...... 114, 120 discipline
CreWmMemMDBErS ......oovceveeviiiee e 114, 120 AW fIrMS .ovveec e, 22,44
D visa applicants.........c.ccccceevninenennen 114, 120 misrepresentations .................... see discipline
detention .......cceeev e 114,128 multiple representatives..... see representation
generally........cccooveeniennnnn. 114, 120, Glossary notice attorney ................... see representation
S visa applicants ........cccoeceveeviieeennnn 114, 120 primary attorney................. see representation
SCOPE ..ottt 121 pro bono.............. see pro bono representation
security grounds, removable under....114, 121 quUalificationS .......coeevvviee e 19
SEOWAWAYS.....eeeeveevee et 115, 120 reasonable diligence and promptness, failure
visa waiver applicants............cccc.c...... 114, 120 to act With......coevvvvveviviieninnnnn, see discipline
visa waiver overstays.........ccccccveeeeenns 114, 120 referenCes to........ccccvveeeeee e 59
attendance at hearings..................... see removal registration requirement..............cccceeeveeene.e. 20
proceedings release of counsel ............. see representation
attire ... see Immigration Courts representation, scope of .... see representation
Attorney General .........ccceoveiiiieiiiiee e 9 resignation from bar.................. see discipline
attorneys (see also representation, discipline) SANCHONS....eeicveecciee s see discipline
absence at hearing ................ccoee oo, 61 Serious CHMes ......ocoeveeeeeeeeeeeen, see discipline
administrative sUSPensionN..........cccccceevevueneee. 20 substitution of counsel....... see representation
adverse legal authority, failure to disclose suspension from bar.................. see discipline

................................................. see discipline

attire ..o see Immigration Courts
attorney of record.........cccoceeeviienennnn Glossary
automatic Stays ........cccevvvveerveeriieeennns see stays
bar information..........cccocovviiiiiii 21

boilerplate submissions, repeatedly filing......
.................................................. see discipline

bribery ... see discipline

change of address .....see address obligations

client's decisions, failure to abide by.......... see
discipline

communication with client, failure to maintain
................................................... see discipline
competent representation, failure to provide
................................................... see discipline

complaintS.......ccceevvveeeiniienennee see discipline
CONEMPL ..o see discipline
disbarment..........ccoooeeiiiiinennen see discipline
discCipling ........ccoceeeviiiieiiiiineene see discipline
entry of appearance ..see entry of appearance
EOIR ID nuMber ......coovviiiiiiiiiice 21
false certification ..............cccce..... see discipline
false evidence ..........cccoccuveeeeeen. see discipline
false statements............cccceeeeeeen. see discipline
Form EOIR-28, failure to file....... see discipline
free legal services.............. see representation
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telephonic appearances.. see master calendar
unauthorized practice of law...... see discipline

waivers of appearances................ see waivers
withdrawal of counsel ........ see representation

Automated Status Query (ASQ) system ......... 12,
App. |

B

background and security investigations........ .. see
DHS

beneficiary........ccocoeeeeiiii Glossary

biometrics instructions ............cccccceeeene see DHS

Board of Immigration Appeals (BIA)
appealsto........ccccceeeeee see appeals
disciplinary authority .................. see discipline
generally ...........cceeei i, Glossary
Immigration Courts, relationship to............ 2,9
JUASAICTION .. 2,9
Practice Manual...... 2,63, 105, 106, 108, 123,

131, 140

boilerplate submissions, repeatedly filing....... see
discipline

bond proceedings
APPEAIS ... 131
ECISION. ... 131
definition of "bond" ..........cccceeviin Glossary

this page last revised: January 27, 2014



Immigration Court

Practice Manual Indexes
bond proceedings (cont.) consolidated cases (cont.)
EVIAENCE.....viiiiiie e 130 =T0 [ CE) £ SR 87
hearings ........cocccvviiee i, 128-31 StanNdards .........coeeeiiiiiiei 87
JUASAICHION .eeveeee e 127,128 contempt of court........cccoeveeeeennns see discipline
MOOLNESS ..ottt 127 CONLINUANCE......ceeivieireie it 100
recorded, generally not ..........cccceevivenennnee. 130 continued detention review
removal proceedings, compared to ........... 129 apPEAIS ... 133, 134
representation ........cccceveeeeeevniiee e 130 DHS determination ............ccccccveeeeiiiiinnnee. 131
tESHMONY....eeiiiiiiiiceeee e 131 MeEritS hearing ........ccccvevvvieee i 133
WItNESSES ...t 131 PEriodiC rEVIEW........evveeiiiiiee e 134
Pribery......ccov see discipline reasonable cause hearing ................. 132,133
briefs......coocii see pre-hearing briefs representation.........ccccevceeeenriiieeeenn 132, 133
Convention Against Torture (CAT)......... Glossary
C cooperating witnesses ............... see asylum-only
CAT ot Glossary proceedings _
CBP .. Glossary COPIES...vvviiriiiiii see photocopies
cellular telephones ........... see electronic devices country of removal .......see removal proceedings
Certificate of SEIVICe .........covvrvrrvnne. see service Country Reports........... see Department of State
certification .........coceceeviivincii 81, 106, 123 couriér services
certified translations .................... see documents delays in delivery ..., 34,38
CFR ________________________________ Glossary, Cltatlon |ndex enCOUFaged .................................................. 34
change of venue..........ccccccceueuene, see motions mailbox rule not observed ........................... 33
Charglng document ................................. Glossary service by ....................................... sSee service
Chief Immigration JUdge ...........ccccooevrevrrerrieinnes 4 Court AdMINISIATOrS ........oovvviviieininae. 4,13,63
CILALION ..o, App. J Court Analysis Unit..........c.oooevonininiccn, 4
Clalmed status rev|eW Court Eva|uatI0ﬂ TeaAM o 4
detention ..o 114,128 COVET PAGE ..o see documents
expedited removal..............cc.cccouun.n.. 113,118 credible fear proceedings
genera”y _____________________________________ 118, G|Ossary detent!on ............................................ 114, 128
NEAMNG ...cvoveceeee e, 119 expedited removal ... 112-15
JOCALION........ocveeceeeice s 119 generally ... 114, Glossary
no appea| ___________________________________________________ 120 [oYo2=1110 ] o I UUTTE RTINS TTPR 115
FePresSentation .............cccceevevcecveueverennenn, 119 N0 8PPEAl.....couiiiiiiis, 116
T EE 119 redetermination by DHS ..........cccccccccccce. 117
client's decisionsy failure to abide by ______________ see rep.resentation ............................................ 115
discipline review by DHS ... 114, 115
closing statements ...... see removal proceedings review by Immigration Judge............. 115,116
Code of Federal Regulations.................. Glossary STOWAWAYS ..o 115-17
Coercion .......................................... see discip"ne t|m|ng ......................................................... 115
communication with client, failure to maintain..... crewmembers ...... see asylum-only proceedings
................................................... see discipline criminal history chart.....................52, 80, App. O
competent representation, failure to provide .. see cross-examination...........ccccocveenee. see witnesses
discipline
COMPIAINES ..oeveeiieiiiiiiieeee e see discipline D
conferences............ see pre-hearing conferences D visa applicants... see asylum-only proceedings
conformed copies.........ccccceeernnens see documents date stamp ... see deadlines
consolidated cases deadlines
address obligations ....see address obligations "day," construction of ...........ccoeciiieeenn. 35, 37
fEES (e 55 appeals .....cccccovieeii see appeals
FIING e 48 ASYIUM Lo 35, 36
pre-hearing briefs.......... see pre-hearing briefs date StampP.......cceeeriiiiee 37
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deadlines (cont.) Department of State (DOS)
delays in delivery......ccocccceeviicciiieeeee e, 38 Country REPOIMS......ccccvvviieiee e e 51
detained aliens.........ccccovviieeeiiiiie e 35 publications as evidence............. see evidence
discipline proceedings, in........... see discipline Report on International Religious Freedom .51
effect of discipline on ................. see discipline Visa Bulletin......cccccceeeiiiiciiiiiie e, 92
EXEENSIONS ...eviveee e et e e e 38 deportation proceedings
filing receipts .......oeeeviiieeii 40 APPEAIS ..o 111
generally......ccocveeiiiiei e App. D charging document...........cccceeeviiinnee 58, 110
Immigration Judges can Specify .................. 34 DHS motions to reconsider...........ccccoceevnee. 97
individual calendar hearings......................... 35 generally .......ccccceeviiiiiiiinienennnns 110, Glossary
master calendar hearings ..........cccc........ 35, 68 grounds of deportability ...........cccceeeviieennne 110
MOLIONS .. see motions hearing notification..............ccoccceeiiiieeennn 110
receipt, deemed "filed" at.........ccccceveerrnnnnne 33 in absentia hearings.........cccccovvveiiiiiee e, 82
FESPONSES ..iviieeeiiieee et e e 35 motions to reopen in absentia orders .......... 99
time, computation of ...........ccccoiiiiiieenen. 37, 38 Order to Show Cause (OSC).............. 58, 110,
untimely filingS.......cccceviiie e 39, 40 Glossary

declarations relief available..........cccccceiie 110
English language, in.........ccccooiiiiiiiiiennnn. 43 removal proceedings, compared with........ 110
penalty of perjury, under .............. 91, Glossary stays of deportation ..............ccccuvveeee. see stays
translation of .........cccoovc 43 Deputy Chief Immigration Judges...........cccuuuu... 4

defective filingS........cccoveeiieiiii, see filing detained aliens

defensive asylum applications........... see asylum address obligations.... see address obligations

Department of Homeland Security (DHS) appearance at hearings...........cccceeeeeeennne 125
Administrative Appeals Office (AAO)............. 3 background and security investigations..... see
Assistant Chief Counsel..................... Glossary DHS
asylum clock .......cccoccveeeiiiiiiennnnn, see asylum bond......ccovvivii see bond proceedings
Asylum OFfiCe.....cuvveiiiiiii e 36 continued detention ...see continued detention
background and security investigations .70—73 deadlines ............cccceeeeeeeieeeen, see deadlines
biometrics instructions .............. 54, 55, 70-73, detained minors ..........ccccveeeeeeeennne see minors

Glossary hearings ..., 125

continued detention... see continued detention limited proceedings.... see limited proceedings
credible fear review............... see credible fear [oTo7= 1o ] o [ PRS 125
detention of aliens............. see detained aliens o] ¢1:T 41 -1 1] o H PSPPSR 126
DHS fOrms ..ooooovvveeee e see forms FEIEASE ... it 125
discipline of DHS attorneys........ see discipline tranSfers......v 125
employment authorization.............. see asylum VENUE ..ttt 125
EOIR, separate from..........ccccccevereenns 2,9, 59 detention facilities............ see Immigration Courts
fees paid tO .......ceeveeerviiinnnen 52,54, 55,91, 92 DHS......... see Department of Homeland Security
Forensics Document Laboratory.................. 50 digital audio recordings ...........occcvveeeeeeeenniinnnen. 11
Immigration and Customs Enforcement (ICE) disbarment ..........ccccooviciiinnee e, see discipline
................................................... 2,9, Glossary disciplinary counsel........................ see discipline
INS, replaced .........cccooovveiiiiiciie e 3 discipline
motions filed by ........cccoceirnnnnn. see motions accredited representatives .................. 28, 135
party in proceedings..........ccoveeveeeiniieeeininen. 58 adjudicating officials ...........ccccoceeeennnee 141-43
post-order iNStructions ...........ccccceeeeeeeininnnee. 82 Administrative Law Judges as adjudicating
reasonable fear review.....see reasonable fear officialS ..o 141

Department of Justice (DOJ) adverse legal authority, failure to disclose. 137
Board of Immigration Appeals ............ see BIA agreement in lieu of dicipline ..................... 139
Executive Office for Immigration Review...... ANSWEN ... 140, 141
........................................................ see EOIR appeals......cccccoveiiiiiie ... 142, 143
Office of Immigration Litigation (OIL)..see OIL ALIOMNEYS ....eviviiiiee e 135
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authority to discipling..........ccccccvvveeennn. 26, 135 pre-hearing conferences..........cccccceveeeennne 142
boilerplate submissions, repeatedly filing ..137 prejudicial conduct............cccooceeiiiiiieennn 137
BrbEry ..o 136 preliminary investigations ...........ccccccceeene 139
client's decisions, failure to abide by.......... 137 reasonable diligence and promptness, failure
COBICION ...ttt 136 to aCt With.....eeiiee e, 137
communication with client, failure to maintain.. reinstatement to practice.................... 144, 145
................................................................... 137 representation in disciplinary proceedings. 142
competent representation, failure to provide.. resignation from bar.................. 136, 139, 140
................................................................... 137 sanctions for misconduct................c.......... 142
COMPIAINTS ..o 138 self-reporting of misconduct ...................... 139
contempt of court.......ccoceveeeiiiiiiiiiineeeeen, 137 SEriouUS CHMES .....coovcvvviieeeeeeeins 137, 139, 140
deadlines in discipline proceedings ........... 142 set aside default order, motion to .............. 141
deadlines, effect of discipline on................ 144 summary, disciplinary proceedings... 139, 140,
default order......coooevveevvieeiieiiiieiiinnn, 141, 143 143
DHS attorneys........cccvvvvvvvvvvvvneeninieeinnnnnnnnnns 136 suspension from bar................. 136, 139, 140
DHS motion to joiN ......coccvvveiiiiieiieeeee 140 unauthorized practice of law ...................... 136
disbarment..........ccccoveiiiiinennn 136, 139, 140 visa consultants ..........cccccevvvveveiniiene i, 136
disciplinary counsel...................... 138-40, 145 warning letter ... 139
disciplinary proceedings...................... 139-43 where to file documents...........cccccvvvvveinnnns 143
disclosure to public .........cccccvviiiiiiniinennee 144 WItNESSES .ottt 142
duty to advise clients..............cccceeeeeeeee. 144 discretionary stays ........cccccceeeeeeeienenen. see stays
duty tO rePOIt......cceiiiiieeiiiie e 139 documents
EVIAENCE ....eeii et 142 advisSory OpPiNIoNS ........cceevvveeeriiieee e 51
extension of time to answer, motion for .....140 binding of ..oceveeeiii 49
false certification ..........cccoocvveeiiiieecininieeenne 137 certificate of translation..................... Glossary
false evidence ........cccoceeviiiiiiiiiice e, 136 certified translations.... see translations, below
false statements..........ccccceeeiiiiiiiiieeeeees 136 conformed COpIeS ......cceeeeeeiiiiiiii e, 41
Form EOIR-28, failure to file ..........c.c........ 137 consolidated cases.... see consolidated cases
frivolous behavior.........cccoooovveeiiiiiieieinnn, 137 cover page.........cco........ 45-47, 49, 90, App. F
grossly excessive fees.......cccoocvveenniiieennne. 136 date stamp......cccccoviiiiiiieiiiennnns see deadlines
hearings, repeated failure to attend ........... 137 Department of State publications ................ 51
Immigration Judges as adjudicating officials filing locations .........ccccvvveiniicenninnn. see filing
................................................................... 141 font and spacing .........ccccccvveiveiniiiee .. 49
Immigration Judges' authority to file foreign-language documents...............cc.c..... 43
COMPIAINES ... 135 format, generally...........coccooeniiiiiiinie 45
Immigration Practitioner Complaint Form ..138 fOrMS.ciieiiicc e see forms
immigration specialistS..........cccccevvnnnnnnnnns 136 government memoranda................cccoeeeeen. 51
improperly soliciting clients ........................ 136 internet publications............cccocciiiiiiieennn 51
ineffective assistance of counsel ...... 137, 138, legal OpiNIONS.......ccuvviiiieeie e 51
144 [egibility ....eeeeeiie e, 45, 48
law graduates..........cccceeeeeiiiiiiiiiieece e 29 newspaper articles.......cccccoovvviiieeiieiinninnn 51
AW STUTENTS ... 29 number of COPIES ...vvvvviiierie e 47
list of disciplined practitioners ............ 144, 145 order of documents.........ccccceevunee 45-47, 90
misrepresentations. ............cccovevvvereeercneenn 137 original documents ..........ccccevevvverierenneenen 50
NON-Practitioners .........coccovveiiiiere e 136 PAGINALION ..o 48
NOLANIOS ...veeereee et 136 paper size and quality........ccccccceeeiieerieennnen. 48
Notice of Intent to Discipline (NID)....140, 141, photocopies ......... 47,50, 91, 92, 94, 101, 103
143 Photographs.........cocvveeiiiiiiiieeeeee e 50
pending cases, effecton................... 144, 145 Proof of Service .......cccccoovvuinneenn. see service
Petition for Immediate Suspension............ 140 proposed exhibits............ccccceenienne 45, 47, 48
Practitioners ..........ccceveviieeieiiiiee e 135 PUBlICAtIONS ... 51
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documents (cont.) entry of appearance (cont.)
SerVICe Of .vvviiieiic e, see service SEIVICE .oiiiieieiiee e 17, 43, 69
SOUrce materialS.......ccovveerieeiiee e 51 substitution of counsel........................... 23,59
supporting doCUMENtS.........ceeevriieeernieeeenne 50 EOIR.......... see Executive Office for Immigration
table of contents............ccceee... 45-48, App. P Review
tADS . 48 EREQISIIY ... Glossary
translations........cccccccovvcciiiieee e, 43, App. H Accredited Representatives, registration of...
WItNess list.......ccoviieeiiiiieei SEE WINESSES e e 26
attorneys, registration of ............ccccceeeeennns 20
E EOIR ID nUMDBEr ..o, 21
e-filing generally ........ccoeevviiiniiiiii s 20
Form EOIR-28, iNStrUCtIONS «....v.veveeeeveveennn 16 registration requirement................c..ococoeene. 15
GENETAIIY....coeieee s 34 evidence . _
notice to OPPOSING PArY ..........ccccverveverrennen. 17 bond proceedings ......... see bond proceedings
electronic devices criminal convictions .......... see criminal history
cellular telephones..............cccc.co...... 65, 77, 79 chart
detention facilities, iN...........ccccoeeerrirereiennns 66 Department of State publications as............ 51
electronic calendars ............c.ocoeuevnreiennnns 65 impeachment evidence.................c.oc....... 35
|mmigrati0n Court' [T VT 65 motions.......... SRMSLILLLERLTILLEEERCIEEEED see motions
laptop COMPULETS .......cvvviricecicieieiieee, 65 NeWSpaper articles ..., 51
possession of during hearings _____________________ 65 pUb“CaUOn-S as evidence......coccceeeeeeevnneennn, 51
recording devices] USE Of oo, 65 rebuttal eVidence ..........coooevvvivieiiiivieeeeeinn, 35
@-MAIS.....oovivieiiieeieieie e 14, 34 right to examing ..., 68
emp'oyment authorization ........oovviin. see asy'um r|ght to ObjeCt L (0 I 68, 80, 81
entry of appearance right to present..........ccccooveieiiiiciennn, 67, 81
accredited representative..............ccoccvvenenen 26 SUDPOENAS ......ooviiiiie, see subpoenas
appearances "on behalf of"...............c.coco..... 25 ex parte communication................... 13, Glossary
bar iNformation .............cccoovevevevrrerersneeen. 21 exclusion proceedings
change in address...........cccocoovvveveveeererennnns 23 aPPEAIS ... 111
change in firm .........ccooevevecieciececeeeee s 22 applicant ... Glossary
change in representation .................ccc.c....... 59 charging document..............c.ccoooeinn 58,111
change of address .........cccoc.eveeeeereveecnnnnn. 16 DHS motions to reconsider.................o....... 97
change of telephone number ....................... 16 generally ...........ocoooiiiinins 111, Glossary
disciplinary information ...............cccc.ccevunnn, 21 grounds of excludability ............................. 111
first APPEATANCE ....evvveeeeeeeeeiiiiiiiereeeeeeanns 16, 59 hearing notification..........ccoeeevevvieieiiieeeeee, 111
foreign government officialS ..o 31 in absentia hearings ..................................... 82
Form EOIR-28, electronic....................c........ 15 motions to reopen in absentia orders .......... 99
Form EOIR-28, failure to file ...... see discipline Notice to Applicant for Admission Detained for
Form EOIR-28, must file.......... 16, 17, 20, 147 H_earing ........................................... 58, 111
Form G-28 not accepted ______________________________ 16 pub|IC, (o1 [0 1Y =T I (o T 111
FOIMS oo 15, 17, 147 relief available...........cccoeeeeeei . 111
general rules for.........cccoeeieniniieninnne. 15, 20 removal proceedings, compared with 110, 111
[aW Graduates...........coeveveirireereieeeieisiseenee. 29 stays of exclusion ... see stays
laW STUAENLS ..o, 28 Executive Office for Immigration Review (EOIR)
master calendar, at...........c.c.coooeeeerririenenn. 69 AdAreSSes ..o App. B
MOONS ..o see motions Board of Immigration Appeals............. see BIA
multiple representatives...............cccc..cc........ 22 disciplinary authority .................. see discipline
reiNStateMeNt ........c..cevveeeereeeeeeeeeereeeeien, 16 EOIRfOrms ... see forms
FOMANG cooreoeeoeee oo 16 FOIA requests ... see Freedom of Information
reputable individuals .................... 31, Glossary Act
scope of representation ...............c.coceeeeeee.. 21 Fraud Program ..o 6, 30, 136
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Executive Office for Immigration Review (cont.) filing (cont.)
generally......ccccceeeviieiiiiienieeeeeann, 1-7, Glossary courier services ............... see courier services
Law Library.......cccoocoveiiiiiiiniiieeene 7,10, 155 date stamp.......cccceeeviiieeniiieenns see deadlines
Legal Orientation Program..................... 6, 126 deadlines ........ccoceeviiiiieiiiiiiees see deadlines
Office of Legislative and Public Affairs ....7, 63 defective filings .......ccooveiviieii e 39
Office of the Chief Immigration Judge (OCI1J) disciplinary proceedings, in........ see discipline
............................................................. 1-5, 10 documents..............ccveeeenneeee.. SEE dOCUMENtS
Office of the General Counsel (OGC)...5, 138, E-filiNG weeeeviee e 34
139, 151 €-MA.eoiiiiii i 34
organizational chart...............ccccvvveeeenn, App. C faX o 34,61
telephone numbers ...........ccccoeiien App. B filing reCeIPLS..ccoviiiiei e 40
Virtual Law Library .........ccccocveeienninnnne, 7,11 forms....ccco see forms
WEDSItE ..o 14 hole-punched..........cccccoiiiiii 49
expedited removal under INA § 235(b)(1) improper filings .....ccooeeeeeii 39
aliens subject to ......ccccveevvieiiiiiiiieeeee 112 locations.........ccceeeeeeennn. 33, 60, 61, 90, App. K
claimed status review......... see claimed status mailbox rule not observed ..............ccoouuenee 33
credible fear proceedings...... see credible fear [aT0] 1 0] o 1SR see motions
EXCEPLIONS ..eeeireeee et 113 number of copies..........c......... see documents
expedited removal under INA § 238(b) .......... see PAPET ClIPS .. 49
reasonable fear, withholding-only postage problems ..........cccceiviiieiiniieee e 33
proposed exhibits.................... see documents
F public window, delivered to.........c....ccoeuveeee. 34
failure to prosecute ______ see removal proceedings receipt, deemed "filed" at........covveviiiniiiinnnns 33
false certification.................cccc..c.... see discipline rejected filings............ccooovnne, 39, 40, 48
false evidence ..........c.cococeveevevennne. see discipline representatives, by .......................... 43,59, 89
false statements ......eomeeeoeeeo see discipline required filings .........cccocoiiiiiini 79
family Members.........coocovercrnieeens 30, 45 separate envelopes ...............coceuue, R 34
FAXES .o tveeieee et 14, 34, 61 SIGNALUMES ..o see signatures
federal COUMS. ..o 9 StAPING oo 49
Federal REQIStEr ...........c.ccovvrvrreerieeeeeerenen. 156 street address, SeNtI0........coocovviiiniciinne, 34
fees supporting documents ............ see documents
T S 55 telephonic hearings, filing at...................... 61
application fees............ccccevevvevevcrererennnsn. 54, 55 untimely filings ... 39,40
DIOMELICS FEES ...vuvviiieieeece s 55 video hearings, filing at..............ccocoeieinnn, 61
consolidated cases .... see consolidated cases flllng deadlines .......ccooeevvvviiiiiiinnnns see deadlines
defective Or MISSING .........ccceveveveeverceernnnns 56 FOIA....coeie. see Freedom of Information Act
DHS, paid t0.......cceveveverireiinens 52, 54,91, 92 fonts and spacing........................ see documents
FOIA. ..o, see Freedom of Information Act food and drink ................. see Immigration Courts
form of payment..........ccccooveveveveveveeeeeeeen. 56 foreign government officials............................. 31
gross|y EXCOSSIVE .o see discip”ne foreign student adviSOrS........oceeveeeeeiiiieeeiiienees 32
Immigration Court, not paid to...................... 52 foreign-language documents ...... see documents
MOLIONS ©.voveeceeeeeeeeee e, see motions Forensic Document Laboratory.............. see DHS
paid in adVanCe ..........ccoeeveveveveeerererennenn, 53, 54 Form EOIR-
FECEIPLS vovevececeeeevereeeeeeeeee e, 54 26, App. E
ViSa PELItIONS .......cvevevieeeeceeeeeee e 92 26A ..o App. E
WAIVELS ..., 54, 91 27 i App. E
filing 28, see entry of appearance
ACCO faStNerS.........ccooveeeeeeeeeeeeeeeeeeees 50 B3NC see address obligations
attorneys, BY.......ccoeveeeeeeeeeeeeeeeeeeen 43, 89 Form G-28.............c.e.e. see entry of appearance
conformed COPIES .........c......... see documents Form I-862 ............... see Notice to Appear (NTA)
consolidated cases .... see consolidated cases former DOJ employees .................................... 32
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forms Immigration Courts (cont.)
(o]0] (o] £ PRI 149 electronic devices......... see electronic devices
completed fOrms ........ccooeveiniic e 149 food and drink...........ocoveeiiiiii 64
computer-generated..........cccoveeveeiiiieeenne 148 generally .......ccocvveeeiiiiiicnninnn. 4, 10, Glossary
ST OF .o App. E hours of operation...........ccccceveiivieiiiieeeennn 34
obtaining forms ........cccooevienii 148 LiaiSON JUAQES.......vvveeiiiiieeiiiieee e 5
PhOtOCOPIES......ceviiiiiieeiiiiiee e 50, 148 locations.........ccceveveennn. 5, 10, 60, See App. A
recommended.......ccccceeiiiiiiiiiieeeenen, 138, 147 public WINdOWS........cccceeveeeiiiiiiiieece e 34
reqUIred.......cccooviiiiiicec e 147 public, when closed to .............c.c........ 62, 111
SIGNALUIES ..vvvvveeeeeiiciiiiieeeeee e, see signatures Security screening.......ccceceveeeeeeiennnnn 61, 66, 67
Fraud Program .........ccccocvveeiviieeenninnn. see EOIR shared administrative control....................... 33
free legal services .................. see representation telephone numbers.........ccccceeeeeviinnnen. App. A
Freedom of Information Act (FOIA) Immigration Judges
consent of subject..........cccceviiiniee 153 conduct and professionalism............ccccccee.. 5
copies of the record .........cccccovcvveiinnenennnnn 151 deadlines, can specify ..........ccocceeeiniiieennn 34
deadlines, effect on.......cccoeeeviiiiiviiiiienennnn. 152 AECISIONS ....ui i 8
denials.......coeeeeieiiii 153 AISCIEtioN ... 1
exempt from release.......c..cccoeccvvieieenennns 152 generally .......cccoeeeviiiiiiiinennn, 4,7, 8, Glossary
fEES i 152 INQUINIES 1O .eeeieiiiieiiieee e 13
inspecting the record...........cccccccveveeeinnnnnee. 151 practitioner discipline proceedings............. see
IMItAtiONS ....vvvvviiviiiiiiiees 152, 153 discipline
Office of Information and Privacy............... 153 references to......cccvvveve i, 59, 64
Processing tiMes.........cccvvvvvvvieninnieninnnnnnnnn. 152 Immigration Practitioner Complaint Form ...... see
FEOUESES ..oeeeiieeiiiiieieee e 151-53 discipline
frivolous asylum applications............. see asylum immigration specialists...........ccccceee.... 6, 30, 136
frivolous behavior ...........cccccoeeee. see discipline improper filings........ccoeeee e, see filing
improperly solicited clients ............. see discipline
G in absentia hearings
grossly excessive fees ................. see discipline deportation proceedings ............c..ccccoeeenene. 82
exclusion proceedings............ccceeeeeeeeeeeeeenn, 82
H generally .......ccoocveeeiniiinennn 61, 82, Glossary
hearings, repeated failure to attend.................... noappc_eal................._ ....................... ST 32
T reopening...see motions to reopen in absentia
....................................................... see discipline INA Glossary. Citation Index
Homeland Security .........cccccooevvveevinnnn, see DHS T Y,
individual calendar hearings
conduct of hearing ...........cccceevviiiiiniee e, 80
I ) ) conferences....... see pre-hearing conferences
ICE i see Immigration and Customs deadlines .........cooeeeveveeereennnn, see deadlines
Enforcement in absentia hearings..see in absentia hearings
IIRIRA...._ ................................................. Glossary INLEIPrEterS. . ..ovvvvevreeveeeeeeeeen, see interpreters
Immigration and Customs Enforcement (ICE)...... objections to evidence................ see evidence
T T s +oe SE€ DHS OPENING StAtEMENTS ...v.veeveveeeee e, 30
Immigration and Naturalization Service (INS)....3 oral deciSioNS..........ccoveeeviiiee e, 81
Immigration Courts post-order instructions....................... see DHS
addr(_as_ses P 34, App. A pre-hearing briefs ......... see pre-hearing briefs
Administrative Control Courts.......... 10,11, 33 purpose of hearing............c.......... 79, Glossary
administrative offices, no access to............. 66 recording................. see recording of hearings
arr.lva! At COUNM vt 67 reqUIred filiNGS «..vv.vveeeveeeeeeeeeeeeeeonenn. see filing
attire iIN CoUrt ..o, 64 statements............ see pre-hearing statements
decprum ........... N 64 stipulations.......... see pre-hearing statements
deS|gn_ated dg_tan CIIES oo 10 telephonic hearings..see removal proceedings
detention facilities, in.......... 10, 62, 65, 66, 126

updates: www.justice.gov/eoir

word index - 8

this page last revised: January 27, 2014



Immigration Court

Practice Manual Indexes
individual calendar hearings (cont.) limited proceedings (cont.)
telephonic testimony ................... .see removal detention.......ccccceeeeiiiiciieee e, 114,128
proceedings generally ... 112-14
testimony.......ccoocveeviiiiee i, see witnesses reasonable fear................ see reasonable fear
video hearings......... see removal proceedings withholding-only ............... see withholding-only
video testimony....... see removal proceedings lodged asylum applications................ see asylum,
WItNESSES ..o see witnesses Glossary
Written deciSioNS ........ccceeeviiiieeiiiiiee e 81 LPR Glossary
ineffective assistance of counsel.... see discipline
inquiries M
e-filin.g .......................................................... 14 mailings
e-mail ...... TR TR TR TR IR IR U T 14 courier services ............... see courier services
EMErgENCIES ......coooviiiiiiiiiiicc i, 14 delays in deliVErY ........ooeeeeeeeeeeeeeeenn 38
7= QO 14 mailbox ru|e not observed ___________________________ 33
FOIA............. see Freedom of Information Act postage problems .............cc.ceeerverererrrnnens. 33
generally........ccooooiiiiiini 12 service by Mailings ..........cccoevvveeeennnn. 41-42
Immigration Courts staff, t0..............c........... 13 street address, mailed to ............ccoccoovee..... 34
Immigration Judges, to .............coceviiiiinnnnn 13 master calendar hearings
PressS .o 12 arrival at COUNM ..o 67
telephone, by.........cccooiiiiiiiinne, 12, App. | background and security investigations..... see
INS ....... see Immigration and Nationality Service DHS
internet publications .................. see documents biometrics instructions....................... see DHS
interpreters BrEfS ..ovvvieeeeeeia see pre-hearing briefs
contract interpreters...........occooecveeeeecineneenee, 64 conferences....... see pre-hearing conferences
Language Services Unit...........co.ooeriiiennes 4 deadlines .........ccccoevevevrercrninnn. see deadlines
requests for interpreters................. 70,71, 77 entry of appearance.. see entry of appearance
Staff INterpreters.........o.ooveeicicici, 64 in absentia ............... see in absentia hearings
telephonic..........ccoooiiii 64 INLEIPrEterS.....ovvvevveeveeeereeen, see interpreters
when need_ed .................................... 70,71, 77 objections to evidence .............. see evidence
when provided........cccccoovveiiiiiiiie i 64, 68 OPENiNg the NEANING ......v.eveeveeeeeeeeeeeeeeeeeene. 68
] O Glossary [ Ye 100 see pleadings
purpose of hearing..........ccccccovviiiinniieeennn 67
J recording................. see recording of hearings
JOINE MOLIONS ..o see motions request for a prompt hearing ...................... 67
Justice Department ....see Department of Justice statements........... see pre-hearing statements
JUVENIIES ..o see minors stipulations........... see pre-hearing statements
telephonic appearances.........ccccccoeeuvveeeennn. 76
L telephonic testimony.................. .see removal
Language Services UNit ..........ccccceeevrvrerrenennnn. 4 proceedings
laptop computers............. see electronic devices video hearings ......... see removal proceedings
AW FITMS oo oo e 22, 44 video testimony........see removal proceedings
law graduates ..........c.ccveeveveeeereeeeennen, 29, 135 WAIVETS.......oovnne. see waivers of appearance
Law Library .......ccccceeveveveveveneeeeeeeseenn, see EOIR merits hearings. ............. .see individual calendar
laW StUENLS ... 28, 29, 135 hearings, Glossary
Legal Orientation Program (LOP) ........ see EOIR minors
Liaison Judges .............. see Immigration Judges courtroom modifications ...........ccccevvveeennne 88
LIFE ACL....viviveeeeeeeececceeee e ee e, Glossary courtroom orientation.............oocccinnn 88
limited proceedings AeteNtiON c.cve e 126
asy|um_0n|y ____________________________ see asy]um_omy diSfUptiOﬂS by ............................................... 65
claimed status .................... see claimed status must attend hearings ................................... 65
crediblefear ..., see credible fear must be SUperVised ..................................... 65
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minors (cont.) motions (cont.)
unaccompanied........ccccveeeeeiiiiiiiinee e 88 Video testimony........ccccoecvvvveeeeee e, 78
misrepresentation...........cccccovcveeeenne see discipline Visa petitionsS .........ccevvveeeiiiiienens 92, Glossary
motions WAIVE aPPEAraNCe........ccuveeeviiieeeeiiiveeaenns 75,76
accept untimely filingS..........ccccvveeeee i, 40 where tofile ... 90
address obligations ....see address obligations withdrawal of counsel .............ccccocveenen. 24, 60
administrative closure .......... 96, 103, Glossary motions to reconsider
advance hearing date ............cccccvveveeeennns 101 address obligations.... see address obligations
amend filiNg.....coooviiiii e 103 appeals deadlines, prior t0.........cccccecvvveennee 98
appeals, relationship to...........cc....... 90, 96, 98 appeals pending .........cccccceeeeiiiiiiiiiineee e 98
application for relief................. 91, 94, 95, 101 COPY Of OFder ... 91
briefs ..o, see pre-hearing briefs criminal CoNVICtioNS ........ccovveeviiiiiiiiiiieeeeeene 98
change of venue .........cccccoeveeviieneee 101, 125 deadlines ........ccoceevvineeennne 36, 91, 93, 95, 97
Close hearing.......cccocveeeeiiieee e 63 DHS MOtIONS ...oveiiiiieeiiiieee e 97
compound MOLIONS ......ccceeerriiiiiiieeieeennee 93 entry of appearance..............c.ccuueee. 15, 89, 97
consolidation ..........cccveevieeeiniicie e 87 fEES i 52-55, 97
copyof order.......ccceeeeeiii, 91 identification of error..........occcvveeeeiiiinniinnnn 98
(o10)V/cT g o 1= o [ 90, App. F MOtioNs packages........ccocvvevviiiiiiiniieeen, 46
criminal convictions..............ccccee oo, 96, 98 NO AUtOMALIC STAYS.....vveeeeeiiiiiiiieeee e 98
deadlines.......ccccoeeeeennne 36, 91, 97, 99, App. D number IMitS .....coeeeveiiiiiiieeeeeeeeee, 93, 97
ECISIONS ...vviieiieeee ettt 103 order of documents................. see documents
DHS motions.......ccceeeeieeeiiieeiiieeeee, 53, 95, 97 pre-7/1/1996 CasesS.........ccccceeeeeieieee e, 97
disciplinary proceedings, in........ see discipline pre-7/1/1996 MotionS..........ccccvveveeeeeeeininnnnen 97
entry of appearance.................... 89, 94, 97, 99 FTESPONSES ....cveveiiiiie e 36, 97
EVIAENCE....uviiiiii e 91 where tofile ... 90
extension of deadline.................................. 38 motions to reopen
fees .o 53, 52-55, 91, 92, 94, 97, 99 address obligations.... see address obligations
JOINE MOLIONS ... 42,53, 95 appeal pending ........cccceeeviiieniiiiee e 96
motion package........cccccceeviiiiiiiiiiiie e 46 appeals deadline, priorto .............oceeeeeeenn. 96
number liMitS.........cocceevvieeeiiieeeens 93, 95, 100 applications for relief..........cccccvvieeennnn 94, 95
opposing party's position...........cccccveeerernnnnee 92 battered spouses, children, and parents ..... 96
OPPOSIION T0...ceeeiiiiiiiiiiie e 93 changed circumstances...........ccccvvveeveeennnnns 95
oral argumeNnt.........occueeeiiiieee e 92 CONEENT ...ttt 94
order of documents................. see documents COPY Of OFder ... 91
post-decision motions ......... 89, 91, 93, App. D criminal CoNVICLIONS .........ccoviiiiiiiiiiiiiieeeenne 96
pre-decision motions........ 89, 91, 93, Glossary deadlings ......ccoooeveeevieiiiieeieeeins 36, 91, 93, 95
proposed order.........cccceeevviivineennnn. 90, App. Q DHS MOLIONS .....evviiieiieiiiiiieeeeee e 95
recalendar........cccceeeeeeeeeeiieiiinienennn. 53, 96, 103 entry of appearance.........cc.cccoeevvveeennnn. 15, 89
reconsider .............. see motions to reconsider EVIdENCE ... 94, 96
FEOPEN ...ovvieiieeeeeiiiiee see motions to reopen fEES i 52-55, 94
reopen in absentia ... see motions to reopen in in absentia ............... see motions to reopen in
absentia absentia orders
request an interpreter.........oocccveeveeeeeveeneeee, 78 JOINE MOLIONS ..o 95
FESPONSES ...ovvvvvvvrninrnnnnnnns 36, 95, 97, 100, 104 MOtIONS PACKAGES......veeiieeiiiiiiiiieee e 46
SEVEIANCE ...evvveiieeeeeeieinitrereeeeesssnnnrneeeeeessans 87 NO AUtOMALIC StAYS...vvvvereeereiriiiiiree e e e e 96
SIGNAtUres ......ccccveveeeviveeiieeee. see signatures number imits ... 93, 95
SEAYS . eveee ettt 53, 124 order of documents................. see documents
1S10] o] oo 1= o - SRR 86 pre-9/30/1996 MotionS.........cccvvvvveeeeevirinnenen, 96
substitution of counsel .......................... 23, 60 TESPONSES ..o 36, 95
telephonic appearance..............cccceevvvieennnee. 77 where to file ..., 90
telephonic testimony ..........cccccviiiiiiiienennnns 79 motions to reopen in absentia orders
transcriptionS........coevvccvieeeeee e e see records address obligations.... see address obligations
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motions to reopen in absentia orders (cont.) pleadings
automatic Stay.........cccvvveevreeeeiiiciiieeeeeeee e 100 contents Of ..., 69-72
CONEENT ., 98, 99 master calendar, taken at..................... 68, 69
COPY Of OFder ..oceeeiieee e, 91 oral pleadings ...........ccccvvveeeeeeiinnns 70, App. M
deadlines........ccccevvviiierennnnn 36, 91, 93, 95, 99 written pleadings.........ccoocveeviiveeennnn 70, App. L
deportation proceedings .........ccceceeeeeiiinnnn 99 postage problems ...........c.cccooeninn see mailings
entry of appearance ............cccocueee.. 15, 89, 98 post-decision motions .............cc.e..... see motions
exclusion proceedings ........cccoecvvveeeiiiienennnne 99 post-order instructions ...........ccccceeeeeinns see DHS
fEES i 52-55, 99 Practice Manual
number IMitS........occccvvvieniee e, 93, 100 AUENOTITY .o 1
FESPONSES ..viveeeeeiiieee et e 36, 100 available online .........cccccoiiiiiiinen 14, 155
where to file....ooii 90 BIA Practice Manual ............cccccceeeeen. see BIA
multiple representation............ see representation PUBIC INPUL.......oeeeiiiiiiiiieeeee 155, 156
PUIMPOSE ...ttt ettt e e eees 1
N reproduction Of........ccccoovieeeiiiie e 155
NACARA oo Glossary re\gsmns ...................................................... 151__1)
newspaper artic'es ______________________ see documents up. -ates ...................................................... -
NOLAMIOS .. .vvieiviiiee et 6, 31, 136 Practitioners ... see representation
Notice of Appeal..........ccccovvevrerrirnnns see appeals pre-decision motions........................ see motions
Notice of Intent to Discipline (NID) ............. ... see pre-hearing briefs 64 85, 86. Ao, ]
discip"ne CItatIOI’!S N y y , APP.
Notice to Appear (NTA)........cccou...... .see removal contsolltdated CASES ....eveiiiiiiiiic e gi
proceedlngs CONTENTS .. et s eeees
Notice to App“cant Detained for Hearing _______ see enC.OUrage.d .................................................. 84
exclUS|0n proceedlngs mOtIOI’lS bl’lefS .............................................. gg
FESPONSES ..eveinvriieeiiiieeesetieeessiteeeeenbeeeeennens
') SIGNAUreS ....coovvvvieeiiiiiee e, see signatures
Office of Immigration Litigation (OIL) ................. 3 preagi?r;ir:]%rconrg(r:eer;%eis s in see discinline
Office of Information and Privacy.......... see FOIA Immip ratioyanud e in%ia{ted"i)“m P 82
Office of Legislative and Public Affairs....... ... see ur gse ge, Yoremreeenes 82
EOIR Fe Eests"f.(.).r. .................................................. 5
Office of the Chief Administrative Hearing Officer hq SES fOF oo
..................................................... 3, see EOIR pre-hearing statements
Office of the Chief Immigration Judge..see EOIR ca?tir;tg, ....................................................... gg
Office of the General Counsel ... 5. see EOIR pu pI €. s 5
opening statements..... see removal proceedings StipUIAtioNS IN ...
L . prejudicial conduct .............cccocueeee. see discipline
oral pleadings ........cccoeveiiieeennnne. see pleadings
order of documents see documents PrESS et 12, 63, 65
Order to Show Causg """"""""" see deportation primary attorney (notice attorney) .................. see
oceedinas P representation, Glossary
or F:amizationzgl chart see EOIR pro bono representation
o gern' ht deliver sercesseecorer services Legal Orientation Program .............. see EOIR
vernig Ivery servi uri Vi unaccompanied juveniles, for..................... 88
ProsSe....cccccvveerennnn. see representation, Glossary
P ] ] Proof of Service ........cccocceiiiiieennn see service
paper size and quality.................. see documents proposed exhibits........................ see documents
paralegals ................................................... 29, 44 proposed order _________________________________ see mouons
PANTY. ..t Glossary
Petition for Immediate Suspension see discipline R
PEHLONET ..ot Glossary REAL ID At Glossary
photocopies........cccceeeveeeeiiiiiineen, see documents
photographs ........ccccceieeiiiiiiinen. see documents
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reasonable cause hearings ........... see continued
detention review
reasonable diligence and promptness, failure to

ACt With ... see discipline
reasonable fear proceedings
conduct of hearing .......cccccceevvviiciiieeneneen, 118
detention .......cccoevviiiiiiiieee e 114,128
expedited removal...............coccvvveennn. 113,116
generally.......cccoeeeviiieiniiineene 117, Glossary
[oTor=1 1 o] o FU PR 117
NO APPEAI ... 118
reinstatement of prior order ............... 113,117
rEepPresSentation ........cccccoveeveeeiiiieee e 118
review by DHS ........ccooiiies 117
review by Immigration Judge ............. 117,118
tMING oo 117
Record of Proceedings (ROP) .......... see records
recording of hearings
bond proceedings ........ see bond proceedings
digital audio recording...............cceeeeeeeeeeen. 11
off-the-record discussions...................... 63, 80
FeStriCtioNS ON........cvvviiiieee e 65
TUIES TOF wueniiiiieieeeee e, 63, 80
records
confidentiality ..........cccceeiiiiiiiii e 12
copies for parties..........cccceeeeeeie e, 11
non-parties' acCesS t0.........cccvvveererernnne 11, 12
parties’ aCCeSS t0 .......uvvvvrrrrrirririririiiiininiannnns 11

Record of Proceeding (ROP).63, 80, Glossary
requests for...see Freedom of Information Act

transcriptions.......................... 63, 94, Glossary
registration...........ccccceveeeevieciineennnn. see eRegistry
regulations.........cccoceceeeiiiieeene 156, Citation Index

reinstatement of prior order.see reasonable fear,
withholding-only

reinstatement to practice................ see discipline
rejected filing .....coovoveeiiiiiii, see filing
release from detention .......... see detained aliens
release of counsel ................. see representation
removal proceedings
absence of representative........................... 61
aliens, references to.......coeeveevvevevevceieeeeeeenn, 58
APPEAIS ... see appeals
arrival at court ............ see Immigration Courts
asylum clock ... see asylum
attendance required.............occcuieeeieeiinnnnnn. 61
background and security investigations......see
DHS
behavior in court ........ see Immigration Courts
biometrics instructions ...................... see DHS
briefs ..o see pre-hearing briefs
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charging document............57, 60, 67, 68, 69,

71,101
closed hearings.........cccccveveeeeiiiiciiieieee e 62
closing statements...........cocceeeviieeeiiiieeeee, 81
communication between parties................. 64
conferences....... see pre-hearing conferences
consolidated cases.... see consolidated cases
country of removal ............cccceeennee 70, 71, 101
deadlines ........ccocvevviiieeniiiiiees see deadlines
definition .....cccceveee e, Glossary
detained aliens.................. see detained aliens
DHS attorneys, references to ...........cccce...... 59
electronic devices......... see electronic devices
employment authorization.............. see asylum
entry of appearance.. see entry of appearance
failure to prosecute ........ccccccevvvvveviviieienenenn, 58
filing locations ..........ccccceeevniiceininnnn. see filing
hearing locations.........cccccovviviiiieneennnns 60, 61
in absentia ................ see in absentia hearings
interpreters.......oooeeeeeeeeiececeennns see interpreters
master calendar.............. see master calendar
MINOTS ...t see minors
Notice to Appear (NTA) ...... 57, 58, 60, 67, 68,

69, 71, 101, Glossary
objections to evidence................. see evidence
opening statements ..............ccccoe e, 80
parties, references t0........coecvveeveeeeiiiiennnen, 58
pleadings .......cccooeeviiiiiiiiiieeee, see pleadings
post-order instructions........................ see DHS
Record of Proceedings (ROP)...... see records
recording................. see recording of hearings
representation.................. see representation
SEVErance .........c.c...... see severance of cases
statements........... see pre-hearing statements
stays of removal................................ see stays
stipulations.......... see pre-hearing statements
subpoenas............cccceeee e, see subpoenas
telephonic appearances.. see master calendar

hearings
telephonic hearings.........ccccceeeeviieeenen 60, 61
telephonic testimony.........cccccccvvvvvvevevenenenn. 78
tiIMElNESS..ovveeei e, 61, 66
video hearings .......cccccooviviiieieiieiiiiii 60, 61
Video teStimony ........coovveeiiiiiei i 78
WaIVErS.....ccoevvunne see waivers of appearance
WItNESSES ..ooviiiiiiiiiiieeee e see witnesses

representation

absence of representative ..........ccccceveeeeenns 61
adverse legal authority, failure to disclose.....

................................................... see discipline
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representation (cont.) representation (cont.)
appearances "on behalf of"......................... 25 primary attorney..................... 22,59, Glossary
attire ..o see Immigration Courts pro bono.............. see pro bono representation
attorneys, references to .........cccceveeviverennne. 59 Prose....cccooeviiiiiiinnnnn, 17, 59, 69, 81, Glossary
boilerplate submissions, repeatedly filing ..see reasonable diligence and promptness, failure
discipline toact with.......cccoocveeiiiiiene see discipline
bond proceedings ........ see bond proceedings reasonable fear proceedings .. see reasonable
bribery ... see discipline fear
changes of address....see address obligations registration........cccoceeveeviiieeenne see eRegistry
claimed status review......... see claimed status release of counsel ........ccccccvevviiiiiiiiinene, 25
review representatives, references to..................... 59
client's decisions, failure to abide by.......... see reputable individuals...... 30, 31, 135, Glossary
discipline resignation from bar.................. see discipline
communication with client, failure to maintain right to representation................ 19, 59, 67, 69
................................................... see discipline SCOPE OF e 21
competent representation, failure to provide SEriouS CHMES .....oevvvivieeeiiieeeenne see discipline
................................................... see discipline signatures ............cccoevveeeenneee....SEE Signatures
contempt of court...........cceeennen see discipline substitution of counsel ............cccceeeennee 23, 60
continued detention... see continued detention suspension from bar.................. see discipline
credible fear proceedings......see credible fear telephonic appearances.. see master calendar
disbarment ...........ccccevvievneennnns see discipline types of representatives............cccoeeuvveeeeennn. 15
disciplinary proceedings, in........ see discipline unauthorized practice of law...... see discipline
entry of appearance ..see entry of appearance withdrawal of counsel ...........ccccccoviiiiininen. 60
eRegiStry ......cocvvviiiii see eRegistry reputable individuals .......... 30, 31, 135, Glossary
false certification ...........cccccee.... see discipline request for a prompt hearing.............. see master
false evidence..........cocceevvineenne see discipline calendar
false statements.............ccceeeeeee see discipline rescission proceedings
family members .........ccooviiiiii 30, 45 APPEAL ... 112
foreign government officials........................ 31 NEArNg......vveeiiiee i 112
foreign student advisors............cccccoveeenneenne. 32 Notice of Intent to Rescind ........................ 112
Form EOIR-28, failure to file....... see discipline resignation from bar..................... see discipline
former DOJ employees..........ccccveeeeeveeennnne. 32 reSPONAENT .....cceiiiiiiiiieie e Glossary
free legal services.......ccccccvveevvennnnee. 17, 27, 67
frivolous behavior....................... see discipline S
grossly excessive fees............... see discipline S visa applicants ... see asylum-only proceedings
hearings, failure to attend .......... see discipline sanctions for misconduct ............... see discipline
immigration specialists..........cccoceevniinnnnnnnn. 30 security grounds, removable under...see asylum-
improperly soliciting clients ........ see discipline only
ineffective assistance of counsel. .............. see se|f-reporting of misconduct........... see discip"ne
discipline SErioUS CHIMES......c.cveveeeereeeernan see discipline
] = UL 31 service
AW FIrMS ..o 22,44 attorneys, by ..., 43
law graduates.............oooiininnnn, 29,135 ALOINEYS, ON ... 22,43
l[aw StUdentS .........eevvvvvvviiiiiiiiiiiiiiiiaanns 28, 135 Certificate of Service ........ovvvevemm . 41, 42
Misconduct...........oooeiiinn, see discipline COUMEE, DY oo 41-42
misrepresentations................. see discipline Aefinition ......ooveveveeeeeeeeee e 41, Glossary
multiple representatives......................... 22,59 hand delivery, by.........cccoovviiiiiiine. 41-42
notice attorney......see primary attorney, below Notice of Entry of Appearance............... 17, 69
paralegals .........ccccvveveiieeiiiie e 29, 44 Proof of Service........ 41-43, App. G, Glossary
Practitioners ..., 135, Glossary representatives, by ..., 43, 69
prejudicial conduct ..................... see discipline representatives, O .............ccccvevevevev.e. 22,43
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service (cont.) T
FEQUIFEMENTS ..o e 41 table of CONtENtS...nmeemeeoeeoee see documents
SIgnatures ........ RRRAMRRRRRRL see signatures TADS Lo see documents
subpoenas, service of ............ see subpoenas telephone numbers ......... see EOIR, Immigration
when completed............occvvieeeiieininneee. 41-42 Courts
WHOM t0 SEIVE......eeeiiiiiiiee e 41 telephonic appearances...... see master calendar
severance Of CASES .. 87 telephonic hearings...... see removal proceedings
signatures , telephonic testimony ....see removal proceedings
accredited representatives.................... 27,44 televideo hearings.................. see video hearings
computgr generated...........ooecvvveeieee e, 44 televideo testimony ............ see video testimony
eleqtronlc ...................................................... 44 HrANSCHPHONS 1 -vee oo eeeeeeeereenne see records
family members ... 45 tranSIAtioNS .. ..eeveeeeeeeeeeeeeeeeeeeeen, see documents
forms....... 50 THAl ALOMEY .veo e, Glossary
generally........cccoeeeie i, 44
AW FIrMS ..ueiiiiii s 44 U
MOLIONS ...eviiiieeee e 50 . . L
paralegals ........cccooveeeiiiiiie e 44 une_luthorlg_ed practice of law .......... see d|SC|p_I!ne
DNOtOCOPIES ... v 50 untimely filingS........ooeveee e, see filing
pre-hearing bHES ..........vvveovveeerreeseee. 50, 84 USCIS .o, Glossary
Proof of Service ........cccccovviiiiiiieiieinnnne 42,44
signature StampsS.......cccceevrveeeeinieee e 44 \
simulated SigNAtUreS .........c.ccceevrereeereneene. 44 venue, change of ... see motions
third parties .........ccccceeveeeieeiiicc 42, 44, 45 video hearings.............. see removal proceedings
solicitation, improper ..................... see discipline video testimony............ see removal proceedings
source materialS.......cccocveeveeeenn.. see documents Virtual Law Library ...........cc.cooeene 11, see EOIR
State Department.......... see Department of State Visa Bulletin ................. see Department of State
stays visa consultants ...........cceeeviiiiiiinneennnns 6, 31, 136
appeals, during .......cccceeeveeeeeeeeeeeeeeeennen 123 Visa petitions .......cccceeviiiiiiiiiiieeeees see motions
AULOMALIC SLAYS ......vvveeeeeeeeeeeeeee e 123 visa waiver applicants ................ see asylum-only
certification, during...........c.coccevevrererierinnn. 123 proceedings
deportation procegdings ............................ 124 visa waiver overstays................. see asylum-only
discretionary Stays .............cocoeeevevrieuenenans 124 proceedings
exclusion proceedings ...........ccccevvveeeeeeennn, 124 waivers of appearances
generally........cccoeeeviiiieeeeiieeee, 123, Glossary AlENS Lo 76, 77
motions to reconsider............... see motions to represlentatives .................................. d|76
reconsider warning letter..........cocovvvvvvvevnvnnnnnns see discipline
motions to reopen........ see motions to reopen withdrawal of counsel see representation
motions to reopen in absentia orders......... see withholding-only proceedings
motions to reopen in absentia orders APPEAIS ..t 122
reqUESES fOr STAYS......ccieeveeeeeeeeeeee e 124 conduct of proceeding ............ccoeneinn. 122
stipulations ............... see pre-hearing statements detention ... 114,128
stowaways............ see credible fear, asylum-only expedited removal ............cccoeeeiiniininn, 121
subpoenas generally ......cccceeeeeiiiiiiiinieeenninns 121, Glossary
CONEENES ..o 86, App. N reinstatement of prior order ..................... 121
SEIVICE ...vieveveeeeteeeeteeiete e, 87 Witness liStS ..o, see witnesses
WItNESSES, FOF wveeeveeeeeeeee e 86, 87 witnesses
substitution of counsel............ see representation bond proceedings, in ....see bond proceedings
summary disciplinary proceedings . see discipline cross-examination of .............ccccoeeeeee 68, 81
supporting documents................. see documents disciplinary proceedings, in........ see discipline
suspension from bar....................... see discipline interpreters........cccevvvveeevnveeeen, see interpreters
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oath, placed under .........ccccccceenneee
right to present.........cccoccveeviieeennee
SUDPOENAS ....cevveeeeviiiiieeeeee,
testimony, objections to ...................
witness list required .............ccceeeennee.
witness list requirements...............c.c.......
written pleadings .........cocccevvvieeenne
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